
[image: image1.jpg]Liverpool
City Council



[image: image2.jpg]



Austin Smith  

Small Grants Fund


 L

Application Form
Round 2
Monday 1st October 2018
Closing date Friday 19th October 2018 12.00 noon
Introduction 
In its sixth successful year, and having funded over 200 grass roots organisations, Liverpool City Council and the Passionist Order who work in partnership to support the communities are opening the above grant funding programme. The grant fund is for grass root community groups with projects that benefit people in the Princes Park, Riverside and Picton wards. The Fund was set up in the memory of Austin Smith a Passionist priest and community activist who dedicated his time to serving the local community and was the founding father of the L 8 Law Centre who have also worked in the partnership. Father Austin died in March 2011 leaving a legacy to be proud of.
Guidance
	What is the amount available?


You will be able to apply for a grant up to £350 per organisation. 
	Who can apply?


Small not for profit community groups whose beneficiaries will be predominantly from in and around Prince Park, Picton and Riverside. Previous grant applicants can apply however precedence will be given to new applications. 

	What will you need to apply?


We can help you set up any of the following documents to be eligible for the grant
· a  governing document (Constitution/ Memorandum & Articles)
· a bank account in the name of the organisation with 2 unrelated cheque signatories (do not send details in with application)
	What the grants are to be used for?


· help start new small projects and activities

· youth activities/projects

· contribute towards the running of an event, festival or other special occasion which will promote community involvement 
· groups who deliver intergenerational activities especially those which may reduce isolation

· projects that will develop stronger communities - people working together to tackle issues in their neighbourhood

· projects that have long lasting benefits

	Small Grants will not be awarded for:


· applications from individuals

· staff salaries & management costs 

· purchase of vehicles/IT equipment
· general appeals/fundraising/overseas travel
· schools/registered social landlords
· purchase or consumption of alcohol

Please email your completed application form to corporate.grants@liverpool.gov.uk
If you need any further information please contact Tracy Marshall on 0151 233 7020 or Tracy.marshall@liverpool.gov.uk
Application Form
Please complete all questions
	Name of Contact Person


	

	Name of Organisation 

	

	Title of Project (if applicable) 


	

	Organisation Address including postcode


	

	Phone number

	

	Email Address 


	


	Total Amount Requested

(you must complete the budget table below)

	£


                                                                                                       Yes               No

	Is this the total cost of your project
	
	


	Project Start Date
	


	Project End Date
	


Please be aware you will not be able to start your project until after the Austin Smith panel have made their decisions. We will be asking all organisations who have been funded to fill in an evaluation form before March 31st 2019 
We hope to let you know if you are successful by the last week of October.
All projects must be completed and funding claimed by March 31st 2019
Project
(We would like to see more than a couple of sentences)
	What is your project about? 

	


	Who will benefit from your project? How many people will benefit? Are there any volunteer’s involved? 



	


	Where will the project take place. In your organisation or else where? 

	


	What wards or areas/postcode will it cover?

	


	Have you previously received funding from the Austin Smith grant or Liverpool City Council? (this will not affect your application as we like to see organisations being successful in getting grants) 

	Year 
	Project
	Name & amount of grant obtained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Do you have any Councillors, trustees, employees or volunteers from Liverpool City Council? (give name & role)
	


	Do you have the following in place? (we do not need you to send any documents in with this application)
	Yes 
	No 

	Have you got a Governing Document/Constitution?


	
	

	Have you got a bank account in the name of the group with 2 unrelated signatories? 

	
	

	Do you have a child safeguarding policy (if your project involves children and young people)
	
	

	Do you have an adult safeguarding policy (if your project involves vulnerable adults)
	
	

	Have you got the right insurance in place for your project?

	
	

	Do you have the relevant planning permission in place for your project? ( if applicable)


	
	


Budget

You will need to complete a budget (see below)
Assessment 

We might contact you to ask you more about your project.

Grant Offer 
If your application is successful and you are a new grant holder we will request a copy of a bank statement that is no more than three months old. Payment will go directly to the organisation’s bank account.  

Data Protection Statement
Information provided in this application form will be held on record and used for the purpose of assessing your application in relation to this fund. 
Please give an estimated breakdown of expenditure for the Austin Smith Funding you hope to receive for your project on budget sheet below?
	Item
	Cost

	
	£

	
	£

	
	£

	
	£

	
	£

	
	£

	Total
	£


	If the Austin Smith funding you hope to receive is not the full cost of your project then please tell us if you have the additional funding in place, where it has come from and how much

	Additional Funding

	
	£

	
	£

	
	£

	
	£

	
	£

	Total
	£


	Declaration

I confirm that I am authorised to submit this application on behalf of the Management Committee and that the information given is true and accurate. 

	Print Name 



	Date 




AUSTIN SMITH MEMORIAL 

SMALL GRANTS FUND

Please read the conditions below. If successful you will be asked to sign an acceptance form stating that you will comply with all the Conditions of Funding
1. We will only spend the funding on purposes for which it was granted and accept that failure to do so may result in all or part of the funding being withdrawn or having to be paid back.

2. We will repay any unspent grant if we complete the Project for less than the approved grant. 

3. The Project will be delivered in accordance with these conditions and the application.

4. We accept the Council has the right to withdraw or recover all or part of the funding if the Application form and supporting documentation was completed dishonestly or with incorrect or misleading information.

5. We have all the necessary permissions required by any governmental or other authority to run the Project.

6. The Council may withdraw its grant offer if our organisation is placed into receivership, administration or liquidation, or a petition has been presented for its winding up, or it enters into any arrangement or composition for the benefit of its creditors, or it is unable to pay its debts as they fall due.
7. We will notify the Council’s Grants & Performance team within 10 working days if there is any material change affecting finances, activities or other factors affecting our ability to run the Project.

8. We will obtain and maintain any insurance relevant to the Project and will provide evidence to the Council of these insurances on request.

9. We will keep accurate and comprehensive records and monitoring information about the Project, showing how the funding has been used.

10. We will monitor all aspects of the Project in terms of equality of opportunity and meet all Equality legislation requirements without distinction as to age, disability, gender, race, religion/belief and sexual orientation. We will ensure that we have fair employment policies and procedures in place at all times, which we will comply with.  

11. We will permit the Council to inspect financial or any other records in relation to the use of the grant for up to 12 months after the end of the financial year in which the grant was awarded.

12. We agree to participate in and co-operate with promotional activities relating to the project that may be instigated and/or organised by the Council and we shall comply with all reasonable requests from the Council to facilitate visits, provide reports, statistics, photographs and case studies that will assist the Council in its promotional and fundraising activities relating to the Project.
13. We will have a Child Safeguarding Policy in place if the project involves children and young people under 18. This policy must comply with the requirements of the Liverpool Local Safeguarding Children Board as updated from time to time and carry out our activities with a view to safeguarding and promoting the welfare of children. We will adhere to statutory guidance Working Together to Safeguard Children 2013 (as updated from time to time) and have regard to any supplementary guidance issued by the Secretary of State. 
14. We will have a Safeguarding Adults Policy in place if your organisation works with vulnerable adults. Your policy must reflect the relevant parts of the City of Liverpool ‘Safeguarding Adults a Framework for Action’ 2009    
15. We will have a volunteer’s policy if we use volunteers in the Project.

17. We will comply with any additional conditions specified in our grant offer letter if we accept the grant.

18. We will not do or omit to do anything in the course of running this project or in any other of our activities anything which would bring the Council into disrepute or attract adverse publicity.

19. We will be solely liable for our personnel, the performance of the project and any claims, damages or proceedings which may arise from our carrying out of the project and we acknowledge that the Council’s only involvement is restricted to providing funds to allow us to put the project into practice.

20. We shall at all times comply with all relevant legislation and all applicable codes of practice and other similar codes or recommendations, and shall notify the Council immediately of any significant departure from such legislation, codes or recommendations. We shall comply with the requirements of the Health and Safety at Work etc. Act 1974 and any other acts, orders, regulations and codes of practice relating to health and safety, which may apply to employees and other persons working on the Project.

21. We acknowledge that the Council is subject to the provisions of the Freedom of Information Act 2000 (FOIA) and we shall assist and co-operate to enable it to comply with the information disclosure requirements. We accept that the Council may share information about our Application and the Project with other parties of our choice as well as members of the public who make requests under the FOIA. We acknowledge that all the information we submit to the Council will be subject to the FOIA.

22. We shall not transfer any part of the agreement (that is made of up of these terms and conditions, the Application and our grant offer letter) or any rights or obligations under it to another organisation or individual.

23. We accept that any personal information that we process must be in accordance with the Data Protection Act 1998 and General Data Protection Regulations (GDPR) as updated and / or amended from time to time. 
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