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	Post Applied for:
	Chief Executive Officer (CEO)


Return completed form to: Alison Hill by e-mail to alison.hill@lcvs.org.uk
Please complete this form in black ink or type.  If you think some parts of the form do not apply to you, write N/A (not applicable) in the space provided for answers.

Do not send a CV as an alternative to completing any sections of the form.

Use additional sheets of paper if there is not enough space to enter relevant information on any section.

The decision to invite you to attend for interview will be based on the information you provide on this form. 

	PERSONAL DETAILS


	Surname                                 Forename                                            Title  



	Address for correspondence


	Daytime telephone:  
                      

	
	Evening telephone: 

                      

	
	E-mail: 




	ADDITIONAL INFORMATION


	If you are from outside the European Economic Area, do you need a work permit for this post?     



                                           

	From what source did you learn of this post? 




	REFEREES


Please give the name and address of two referees.  One of these should be your present or most recent employer.  Personal referees should be given only when there is no previous employer or educational establishment to which

references can be made. 

	1. Name:   


	2.   Name:  

	Address


	Address



	Telephone: 


	Telephone: 

	Relationship to you:  
	Relationship to you: 




	
	
	


May we take up the reference now with:

1. Your first referee?          


     2.  Your second referee? 

	FAIR RECRUITMENT


To ensure a fair recruitment process we need to know if you know, or are related to, any employee or member of a committee of Liverpool Charity and Voluntary Services.  
NO     FORMCHECKBOX 
     Yes   FORMCHECKBOX 

	CRIMINAL RECORDS DISCLOSURE

	  Have you ever been convicted of an offence that is not ‘spent’ under the Rehabilitation of Offenders Act

 1974? Do you have any prosecutions pending against you? 

   NO   FORMCHECKBOX 
    Yes  FORMCHECKBOX 

  If ‘YES’ please provide details separately in a sealed envelope


	EDUCATION AND TRAINING


Starting with your most recent, please give details of your education, qualifications and training relevant to 

the application.

	Secondary schools, colleges and universities attended
	Dates

From      To                     
	Qualifications gained or pending

(Please state subject, level and date obtained)
	Grade

	
	
	
	
	


NB You may be asked to produce the certificates where your qualifications are a requirement of the job.

	MEMBERSHIP OF PROFESSIONAL BODIES


	Body
	Grade of Membership
	By examination? Yes/No
	Date

	
	
	
	


	OTHER COURSES ATTENDED


	Details of Course
	Duration
	Date

	
	
	


	EMPLOYMENT DETAILS


Please give details of your present or most recent employment.

	Employer’s name and address


	Job title: 



	
	Date appointed: 



	
	Salary: 



	
	Employment ceased: 



	
	Reason for leaving (if no

longer with this employer): 



	Brief outline of duties and responsibilities



	Number of days absent from work through illness in the last 12 months: 


	EMPLOYMENT HISTORY


Please give details of your previous posts.

	Employer’s name and address
	Job title and outline of duties
	Date
	Reason for leaving

	
	
	From
	To
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	SKILLS AND EXPERIENCE


Please use this space to tell us about skills, qualities or experience which you feel are relevant to your application, as well as your reason for applying (continue on a separate sheet if necessary).

	


	DECLARATION


	I confirm that the information supplied by me on this form is correct.

Signature






Date 


Liverpool Charity and Voluntary Services, registered charity number 223485.

A company limited by guarantee, registered in England number 181759.
LIVERPOOL CHARITY AND VOLUNTARY SERVICES


APPLICATION FOR EMPLOYMENT








